Criminal Records Bureau Checks – due for all club volunteers

During the period January to March 2006 every adult who helps in some capacity with Tonbridge AC is due to take a CRB check. Many of you will not be aware of this, although accredited UK coaches are likely to have had correspondence already.

If you do anything throughout the year that involves supporting, organising or coaching children in any capacity you must have one of these checks completed. This includes parents who help out with officiating, refreshments etc in the Summer, for example.

The process is reasonably straightforward and is free. The steps to take are as follows :

Telephone CRB on 0870 9090844

You will be required to give the following information

a) UK Athletics Registered Body Number 22525500000

b) Level of disclosure – Ask for an ENHANCED disclosure.

c) Payment information – Inform them of your status as a VOLUNTEER and there will be no charge.

You will be sent a part completed form.

Check the form information already entered and complete the remainder. You must use black ink and also follow the instructions very carefully from the guidebook provided with the form.

You will need to send the completed information to the following address, which is :

Athletics Welfare

PO Box 332

Sale

M33 6XL

You will also need your National Insurance Number.

Some parts of the form do not need to be completed, but these are specified in the guidebook.

Once you have completed the form the Club Verifier has to complete a section. In the case of Tonbridge AC it is Alan Bennett, our Chairman. Alan will be proposing an easy way to complete this part of the process, as each individual has to show him the completed form, plus 3 valid documents, such as passport, UK birth certificate and driving licence.

You then send the form off as instructed and your disclosure form will then be sent to UK Athletics and a copy sent to you.

I have started the process and from my first phone call it only took 2 or 3 days to receive the form for completion.

The club has started to compile a register of all volunteer helpers and will need to know that each of them has completed a CRB check successfully. We have identified around 40 such people, so please make sure that you comply with this request. Maintaining such a register will help the club achieve the ‘Club Mark’ standard, which may well open the doors to future grant and award applications, apart from the fact that it is good practice anyway.

Many thanks in anticipation of your support.

Mark Hookway

On behalf of the Tonbridge AC Management Committee.

